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WISE GROUP

SUMMARY TERMS & CONDITIONS

Salary:
Specified in line with the formal Pay and Grading structure.  

Work Patterns:
Normally 35 hours per week, Monday to Friday 0900 – 1700.  ‘Flexitime’ has been introduced in most departments giving staff the flexibility in working hours (start/finish times), providing business needs continue to be met.

Travel:
Where a role requires significant travel, staff authorised to use their own vehicles are recompensed for business mileage.  Financial support for Driving Lessons is also considered.

Holidays:  
20 days per year, up to a maximum of 25 as service increases, plus 10 public holidays. Staff can be gifted additional holidays where there is a need to close offices over the Festive period.

Pension:
A contributory pension scheme is available, the design of which provides choices for staff regarding their contribution levels.

	Employee Contribution
	Wise Group

Contribution
	Total

	2.2%
	3.3%
	5.5%

	3.5%
	5.25%
	8.75%

	4.4%
	6.6%
	11.0%

	5.4%
	8.1%
	13.5%

	6.2%
	9.3%
	15.5%

	7.0%
	10.5%
	17.5%


Life Cover:
A tax-free payment of one year’s salary will be paid to a nominated beneficiary in the event of the death of a staff member. This is enhanced to 3 times salary for pension scheme members. 

EAP: 
Free personal confidential counselling and other support is available through our Employee Assistance Programme (EAP).  EAPs are professional services that provide support on a range of personal and work-related issues, including financial and legal.


Equality and

Diversity:
The Wise Group is committed to developing an environment that fosters and promotes staff well-being, and respect for equality and diversity.  All staff are expected to comply with the Code of Conduct, and to carry out duties in a professional manner treating all clients and colleagues with respect and dignity.

Disclosure:  
The Wise Group is committed to ensuring that both current and prospective staff and clients, are not unjustifiably discriminated against on the basis of their previous convictions.  Where the post or programme of training involves contact with children or vulnerable adults and in certain other cases, enquiries about an applicant’s entire criminal record may be sought through Disclosure Scotland.
The Wise Group – inspiring social enterprise

The Value of Values

Be part of something special. Be part of the Wise Group vision. 

We believe that to achieve our vision, all Wise Group staff must demonstrate on a daily basis the behaviours which underpin our core values and operating principles. We therefore invest and take time to recruit candidates knowing that the quality of our staff will determine our culture which is embedded through the values and behaviours.
Values

· We enable people to fulfil their potential

· We show trust and respect

· We accept our responsibilities and deliver our promises

· We believe in collaboration

· We foster a creative and innovative culture

Operating Principles

· Deliver value for money and re-invest our surpluses in the business
· Provide strong leadership and management
· Invest in our people to build our capacity to deliver excellent services
· Demonstrate effective governance throughout the organisation
· Work hard to maximise and demonstrate social returns
· Promote and support equality and diversity at all times
· Operate in a way that has a positive impact on the environment
If you can commit to our values and want to be a part of our vision, the Wise Group is the place for you and can provide a rewarding work experience. 
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